
Historic Area Commission 
Community Room New Castle City Police Station 

1 Municipal Blvd., New Castle, DE 19720 
Thursday, September 10, 2026 – 6:30 p.m. 

EACH APPLICATION IS A SEPARATE PUBLIC HEARING 

The agenda items listed may not be considered in sequence. 

AGENDA 

OLDER/TABLED APPLICATIONS  

No Older/Tabled Applications 
NEW APPLICATIONS  

1. 315 Harmony St – Replace Rotting rear siding and rear French sliding door.
2. 424 Delaware St – Adding a canopy style shade.
3. 10 Market St – Replace standing seam metal roof.
4. 50 W 5th St – Demo existing garage and install new structure.
5. 48 E 4th St – Construct shed and install fence.
6. 122 Harmony St – Partial roof replacement.
7. 124 Harmony St – Replace shingles, siding repair to dormers.

CONSULTATIONS 
No Consultations at this time. 

OLD BUSINESS 
1. Review of HAC Procedures, Roles, and Responsibilities.
2. Summary presentation of the process of development of the current Design

Guidelines and Standards.

NEW BUSINESS 
1. Review of the minutes.
2. Planning Commission Update.

PUBLIC COMMENTS 

Public Comments on agenda items only. 

Posted: 8/26/26 

If you are unable to attend the meeting, questions and comments will be taken via email up to 
3:00 p.m. on Thursday, September 10, 2026 at info@newcastlecity.delaware.gov. 



HISTORIC AREA COMMISSION 
New Castle Police Community Room 

1 Municipal Drive 
August 13, 2026 

Present: Tera Hayward-Olivas, Chairperson 
Mark Lorenz 
Carmela Longobardi  
Michael Westman 
Stephen Franklin, Planning Commission Liaison 
Joshua Boles, Superintendent, First State Historical Park 

Also Present: Leila Hamroun, City Architect 
Lisa Hatfield, City Solicitor 

Ms. Hayward-Olivas convened the meeting at 6:30 p.m.  Roll call followed and a quorum to 
conduct business was declared.    

Ms. Hayward-Olivas read a statement to clarify the framework under which the Historic Area 
Commission (HAC) works and the importance of keeping the Design Guidelines & Standards 
(DGS) at the center of deliberations; adding that going forward a copy of the DGS will be 
available at all HAC meetings for review as necessary. 

Minutes 
Ms. Hamroun suggested that in Mr. Bergstrom’s absence approval of the July 9, 2026, minutes 
be tabled for clarification of his comments on page 5, paragraph 3.   

Mr. Franklin suggested that reviewing the DGS be added to a future Agenda.  Ms. Hayward-
Olivas proposed that a review of the DGS be postponed to early 2027 in order to give new 
Commissioners the opportunity to become more familiar with the process and the DGS.  Mr. 
Lorenz questioned if HAC could conduct a workshop before 2027 to discuss changes to the DGS 
and Ms. Hatfield reminded the Commissioners that all business must be conducted in a public 
meeting.  Ms. Hamroun suggested that a discussion of the process by which the DGS can be 
updated be added to a future Agenda.  

July 9, 2026 – A motion to table the minutes of the July 9, 2026, HAC meeting for 
clarification was made by Mr. Lorenz.  The motion was seconded by Mr. Boles and was 
unanimously passed.  

Old/Tabled Applications 
There were no old or tabled applications to discuss. 

New Applications 
411 Harmony Street – Alter 3-season room. 
Ms. Hamroun stated that this application was resolved as Tier 1.  She explained that the 
application was originally approved in 2025 with the condition that the proposed vinyl windows 
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were not approved and they had to be reviewed as Tier 1 with the appropriate material.  The 
contractor, however, proceeded with the project using vinyl windows.  Ms. Hamroun met with 
the homeowner and confirmed that the windows and the door were vinyl and the homeowner 
understood that they were not suitable replacements.  The homeowner is in the process of 
working to identify suitable replacements to be reviewed for Tier 1 approval. 

No one was present representing the application and there were no public comments regarding 
the application. 

219 East 2nd Street – Install new exterior stairway. 
An application was submitted to install a new exterior stairway to the principal elevation of the 
building.  Mr. A. J. Rispoli was present representing the homeowner. 

Mr. Rispoli explained that the proposal is to build a new stairway changing the direction of the 
steps.  The stairway will not project any farther toward the curb than the existing stairway.  All 
materials are wood (mahogany and cedar). 

Ms. Hamroun stated that all dimensions and materials proposed are suitable.  She asked that a 
cut-sheet for the handrail was not in the packet, and recommended approval of the application on 
the condition that the cut-sheet for the handrail be submitted for approval.  Mr. Rispoli said that a 
flat 2”x4” handrail is being proposed, and Ms. Hamroun stated that would be too simple and 
rustic.  She suggested something that is more similar to other handrails in the area.  Mr. Rispoli 
will revise the design and submit it for approval. 

There were no public comments on the application. 

A motion to approve the application for 219 East 2nd Street as submitted with the condition 
that a cut-sheet for the handrail be submitted for approval was made by Mr. Lorenz.  The 
motion was seconded by Mr. Westman and was unanimously passed. 

613 Cherry Street – New patio. 
An application was submitted to remove and replace the existing fence with a 6’ tall wood 
privacy fence, replace the existing patio and repair a concrete walkway.  A new 24” x 43’ L 
planting bed will replace the dilapidated sidewalk.  The patio will be Cambridge Ledgestone 3-
piece design kit smooth pavers in onyx natural color.   The homeowners, Erin and Robert 
Sabatella, were present. 

Mrs. Sabatella explained the project, noting that: 
• The existing wood and chain-link fencing will be removed and replaced with all-wood

fencing on both sides.
• The existing paver patio will be replaced with a new patio and flower beds.
• Curbing will be repaired.

Ms. Hamroun noted that material proposed for the fencing is of appropriate and conforms to the 
DGS.  Most of the hardscaping and changes in design also conform to the DGS.  Ms. Hamroun 
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asked for clarification of the light fixtures noted in the application.  Ms. Sabatella stated that 
initially they were going to install light fixtures; however, at this time they will only being 
installing the conduit in the event they decide to add lighting in the future.  In response to a 
question from Ms. Hamroun, Ms. Sabatella stated that the Cambridge Ledgestone pavers are not 
stamped concrete.   

Ms. Hamroun recommended approval of the application as submitted.  She added that if light 
fixtures are added in the future an application could be submitted for Tier 1 approval.  During 
discussion it was suggested that the motion state that if the light fixtures are installed within one 
year from the date the application is approved they could be submitted for Tier 1 review and 
approval without having to submit a new application.   

There were no public comments on the application. 

A motion was made by Mr. Lorenz to approve the application for 613 Cherry Street as 
submitted with the recommendation that if lighting is installed within one (1) year from the 
date of approval it can be submitted for Tier 1 review.  The motion was seconded by Mr. 
Franklin and was unanimously passed. 

1 The Strand – Window repairs. 
Ms. Hayward-Olivas stated that the application for 1 The Strand was approved as Tier 1.  There 
were no public comments on the application. 

New Business 
Planning Commission Update 
Mr. Franklin reported that the Planning Commission did not meet in July and there was no 
report. 

Miscellaneous 
Mr. Lorenz noted that there were several applications that HAC did not move forward with due 
to the need for additional information and asked if future meetings could include a status update 
of those applications.  Ms. Hatfield noted that Commissioners can add Agenda items with 
approval of the Chair by submitting those requests to the City office.  She added that any 
Commissioner can reach out to Ms. Hamroun and ask for the status of an application without 
violating FOIA.  She cautioned that a discussion of the application cannot be held.  Ms. Hatfield 
also noted that the minutes can be edited prior to the meeting if the Recorder agrees that the 
change should be made.  Ms. Hamroun added that as of July 31st, all older/pending applications 
have been resolved.   

Mr. Lorenz stated he would reach out to Ms. Hamroun on one particular application.  He added 
that he would like the status of any outstanding applications that have come to HAC but have not 
been submitted.  Ms. Hatfield opined that would be incredibly time-consuming and would 
require Ms. Hamroun and City staff to research past applications; noting that it is highly unusual 
for any Board to review months of past matters because of the time commitment involved.  Ms. 
Hamroun requested that Ms. Levine be copied on any emails sent to her; noting that she will also 



Historic Area Commission Minutes 
August 13, 2026 

Page 4 of 4 

copy Ms. Levine on her responses.  Ms. Hamroun also noted that the City keeps records on all 
applications and Mr. Lorenz can reach out to the City for a status update on any of them. 

Ms. Hatfield reiterated that the Commissioners must take care not to violate FOIA. 

Ms. Hayward-Olivas stated that the September Agenda will include a discussion of the processes 
and items that have been discussed with Mses. Hatfield and Tantillo. 

There being no further business to discuss, Ms. Hayward-Olivas called for a motion to adjourn. 

A motion was made by Mr. Lorenz to adjourn the meeting.  The motion was seconded by 
Mr. Westman.  The motion was unanimously passed and the meeting adjourned at 7:05 
p.m.

Respectfully submitted, 

Kathleen R. Weirich 
City Stenographer 



City of 

New 
Castle 
DELAWARE 

HISTORIC AREA COMMISSION REVIEW APPLICATION 

□ CONSULTATION � HISTORIC REVIEW CERTIFICATE

I Fee 

$50.00 

I P,ld o, 

Once a hearing date has been set and a legal notice has been published or posted,
the applicant must be prepared to present the request at the scheduled hearing date 

1. NAME OF APPLICANT_G_. F_e_ d _ a_le ____________________ _
Business (if applicable) ___________________________ _
Address 1 01 S. Mary St.

City Newport State DE Zip Code_1_9_6_0 _4 _____ _

Daytime telephone 302/ 225-ROOF Other phone/email _3_ 0_2_/_3_0_0_-7_7_9_9 _____ _
The above contact information will be used for correspondence. Please ensure this information Is accurate. 

2. NAME OF PROPERTY OWNER _s_ t _e_p_h_e_n_F_r _a _n_kl_in ______________
_ _

Business (if applicable) _N_/A _________________________ _ 

Address 31 5 Harmony St.

City  State_D_E _____ .Zip Code_1_9_7_2_0 _______ _ 

Daytime telephone (required) 6261755-7221 Other phone __________ _ 

3. PROJECT STREET ADDRESS Same a 5 above
------------------------

4. LEGAL DESCRIPTION: LotD_BlockD_Subdivision _______ Parcel _______ _
5. EXISTING USE Sin gle Family Resid entia l PROPOSED USE Single F amily Reside ntia l 

6. PROPOSED PROJECT WORK
A. DEMOLITION 0 YES ® NO 

B. REHABILITATION (check �epalr or replace and provide a description on the line provided) 

� REPLACE 

□ □ 
□ □ 
□ 181
□ □ 
□ □ 
□ □ 
□ □ 
□ □ 
□ □ 
□ □ 
□ □ 
□ □ 

September 2021 

Roof _________________________ _ 
Roof structures (dormers, chimneys, etc.} ______________ _ 

Exterior finishes (stucco, masonry, siding) Replace rotting rear siding a nd door 

Porch/Deck/Balcony ___________________ _ 
Awning/Canopy _____________________ _ 
Exterior Doors _____________________ _ 
Windows _______________________ _ 
Shutters _______________________ _ 
Foundation (including infill) _ _________________ _

Exterior lighting & other appurtenances _____________ _ 
Existing fences, walls & gates ________________ _ 
Existing parking, walkways & other site features __________ _ 



C. NEW CONSTRUCTION (check and specify all work items that apply) 

D New building ________________________ _ 

D New addition ________________________ _ 

D New roof structures (dormers, chimneys, etc.) ______________ _ 

D New porch/deck/balcony ___________________ _ 

D New awning/canopy _____________________ _ 

D New entrances _______________________ _ 

D New window opening/sashes __________________ _ 

D New exterior lighting _____________________ _ 

D New fence/wall/gate _____________________ _ 

D New parking/walkways/other site features _____________ _ 

D Exterior utility service/mechanical equipment. ____________ _ 

D. STREETSCAPE (check and specify all work items that apply)

D Streetlights 

D Furniture & equipment (benches, bollards, utilities equipment, charging stations, etc) 

D Curbs and sidewalks 

7. OVERALL PRO. IE CT DESCRIPTION !attach additional oaaes if necessarv\
Replace rotting and deteriorating rear siding (photos Included) with Hardy Plank Select Cedarmill siding. A 
sample of proposed siding will be presented if full HAC review needed. 

Siding is textured to replicate existing siding and will be painted the same color (white) as the rest of the 
house. 

In addition, to damage to siding, damage to rear French door has occurred and will require door to be 
replaced. The chosen door is made by ProVia and match the existing 15 pane design. 

Only the rear siding is being replaced, all other existing siding will remain untouched. 

8. AGREEMENT

If the applicant is different than the property owner, the application must be signed by both parties.

I have examined this application, its requirements and to my knowledge and belief, is a true, correct, and
complete application. In filling out this application, I understand that it becomes part of the Public Record of
the City of New Castle and hereby certify that all information contained herein is accurate to the best of my
knowledge.

I further understand that if this application is for a Consultation, preapp/ication consultations resulting in a
recommendation for conceptual approval by HAG are advisory in nature and shall inure no rights in the
applicant. No project work may be taken based solely upon a recommendation following consultation with
HAG. I must still obtain an approved Historic Review Certificate before project work can begin.

I also understand that further development approvals, reviews, and a building permit may also be required
prior to starting project work and will consult with the Cit uilding Official for specific project requirements.

PRINT APPLICANT'S NAME 
stephen Fr nk . 

---,,,q��/C-----,-,_,,_ __________________ _ 

September 2021 



r---------------------------------------------------

Application Sufficiency Review 

APPLICANT COMPLETENESS REVIEW CHECKLIST & ACKNOWLEDGMENT 

All work performed in a Historic District, Residence or Commercial, requires prior approval of the Historic Area 
Commission (HAG) and the issuance of a Historic Review Certificate pursuant to Section 230-45 of the 
Zoning Code. 

Applicants for work to be done in Historic Zoning Districts must submit applications to the Historic Area 
Commission and obtain the required certificate in addition to obtaining a building permit. 

All proposed work items shall be reviewed for consistency and compliance with the most recent edition of the 
"City of New Castle Historic Area Commission Guidelines and Standards" and its Supplements. Copies of this 
document are available the website at https://newcastlecity.delaware.gov/historic-area-commission/ 

Relevant information necessary for the issuance of a HAC Review Certificate include, but are not be limited 
to, the below items depending on the scope and scale of the project and as referenced in the "Plan 
Requirements" section in the Historic Area Commission Guidelines and Standards. The minimum application 
requirements for each scope of work are indicated below. Discuss the project with City Staff if the project is 
unique and needs to be addressed in a different manner. Applications must be sufficiently complete at the 
time of submittal for inclusion on the agenda of the HAC meeting. 

__ 
1
complete applications must be submitted up to 15 days before the meeting to be included on the agenda. 

1 INITIAL CONFIRMING YOU HAVE READ AND UNDERSTAND THE ABOVE STATEMENTS
/2 ___ J "The below Is a list of requirements based upon the scope of work. To be completed by planning staff"

ROOFS AND ROOFING (sheathing, framing. chimneys, dormers, cupola, parapet, cornice, eave, bracket, drainage system, etc.) 

a 
□ 
□ 

D 

u 
□ 
□ 

□ 

NIA 

[]Photographs of existing roof and affected features 
□Brochure or sample of proposed roof surface including applicable colors, patterns, material, texture 
□Documentation of justification for changing roof and/or roof feature and the extent of the affected area. Permanent 

removal of major historic architectural features requires partial demolition application. 
□Scaled drawing of existing and proposed conditions if roof or roof feature will change its shape, scale, size, profile, 

pattern (not necessary for roof sheathing changes only) 
EXTERIOR FINISHES (wood siding and decorative features, masonry surfaces and features, stucco) 

El 
□ 

D 
D 

� NIA 

D []Photographs of existing surface or feature Including close-up and full building perspectlve 
D □Brochure or sample of proposed finish including applicable colors, patterns, material, texture, dimensions of reveals,

mortar width/color as applfcable 
D □Documentation of justification for changing_ the siding, finish, or feature and the extent of the affected area 
D □Scaled drawing of existing and proposed conditions if full replacement material is proposed which will change the

appearance of the building through its shape, scale, size, profile, pattern, and/or texture 

PORCHES, DECKS, BALCONIES (including loggias/colonnades, porch enclosures, associated decorative features) 

a 
N
[J

d 

�Photographs of existing porch/deck/balcony or 101:ation of proposed porch/deck/balcony 
0 D □Scaled site plan showing the building and existing or proposed porch/deck/balcony and property lines if applicable
D D □Scaled elevatlon(s) showing the bulldlng and existing or proposed porch/deck/balcony 
D D □scaled detail of existing or proposed porch/deck/balcony showing material, construction detail, finish details 
0 D □Documentation of justification for·changing the existing porch/deck/balcony and the extent of the affected area. 

Permanent removal of major historic architectural features requires partial demolition application. 

AWNING/CANOPY 

fl 
□ 
□ 

D 

D 

Nee<j 

□ 
□ 
□ 

D 

□ 

N/A 

□Photographs of existing awningfcanopy or location of proposed awning/canopy 
□Scaled site plan showing lhe building and existing or proposed awning/canopy location and property lines if applicable
□Scaled elevatlon(s) showing the building fai;:ade and existing or proposed awning/canopy. A 'typical' elevation can be 

used if all awning/canopies are exactly the same and have the same impact to the facade 
□Scaled detail of existing or proposed awning/canopy showing shape, placement, color, and construction details to

include supporting structure, framing, hardware. and anchors/attachment details 
□Documentation of justification for changing lhe existing awning/canopy and the extent of the affected area 

EXTERIOR DOORS (door openings, doors, screen doors, trim and details such as transoms, sidelights, hoods, hardware) 

D 
□ 

□ 

� 
□ 
□ 

□ 
□ 

□ 

� 
□Photographs of existing door(s) or location of proposed new door opening(s) 
□Scaled elevation(s) showing the building fac;ade and existing or proposed door (not necessary for just replacement door 

in existing door opening) 
□For new openings, a scaled wall section 
□Brochure, sample, or scaled drawing of proposed door(s) including material, all dimensions, finish, glazing, and 

hardware 
□Documentation of justification for changing the existing door(s) and the extent of the affected area. 

September 2021 

L---------------------------------------------------



CONTINUED 
•The below Is a list of requirements based upon the scope of work. (To be completed by planning staff)*

WINDOWS (windows, shutters, and other associated features) 
.QlS tl.wl. t!l6 

0 D O Photographs of affected window(s) or location(s) of proposed new window opening(s)For new openings, a 
0 0 0 scaled wall section with proposed window 
0 D O Brochure or sample showing the material, window type, all dimensions and profiles, finish, glazing, and hardware 
0 0 0 Scaled elevation of existing and proposed window; a "typical" elevation can be used if multiple windows are affected as 

long as the existing and proposed conditions are identical at each location 
0 D O For replacing historic windows: a window evaluation induding locations, condition of paint, condition of frame and 

sill,condition of sash (rails, stiles, muntins), glazing problems, hardware type and condition, overall condition 
assessment by qualified professional. 

FOUNDATION (replacement, infill, alteration including elevation) 
NIA 

□ rr r:'.I Photographs of affected foundation in detail and in context of whole building and adjacent buildings 
□
□ 

□
□ 

D Scaled site plan showing building footprint and extent of existing and proposed foundation wall/piers/slab or infill 
0 Material sample, scaled detail drawing, and/or brochure showing the proposed material(s), colors, finish, pattern, and 

construction details 
□ □ 0 Documentation of justification for changing the existing foundation and the extent of the affected area. Permanent

removal of major historic architectural features requires partial demolition application. 
EXTERIOR ELECTRICAUMECHANICAL (light fixtures, vents, utllltles, HVAC units, pool systems, vending) 

a ff ra Photographs of existing details and context of affected site area within view of the proposed project 
0 0 0 Brochure, sample, or scaled drawing showing the materials, light intensity, hardware, colors/finish 
0 D O For new equipment, scaled drawing showing proposed project with context site and/or building 

FENCES/WALLS/GATES 
0 D D Photographs of existing site area of proposed fence/Wall/gate and detail photo of any existing fence/wall/,ga1e 
0 0 □Scaled site plan showing the property 5ne, building footprints, sidewalks, driveways and other major site features and 

proposed fence/wall (smaller projects may not require a scaled site plan like short extensions of existing 
tenoes/walls) 

0 0 D Drawing of proposed fence/wall/gate showing material, finish, height, spacing distance, shapes, patterns, hardware, 
construction section 

PARKING, LANDSCAPE OR OTHER SITE FEATURE (plant materials, sidewalk, driveway, fountaih, pool, ramp, trellis, well) 
0 D O Photographs of existing site area within view of proposed feature and detail photo of any existing affected features 
0 D D Scaled site plan showing the property line, building footprints, sidewalks, driveways and other major site features and 

proposed feature (smaller projects may not require a scaled site plan if limited to a small area) 
0 D D Details of proposed features including material, finish, height, spacing, shapes, patterns, hardware, construction 

details such as a section drawing 
0 D D Plant material list with Identification, quantity, size at planting and maturity, spacing 

NEW CONSTRUCTION (accessory structuretoutbuildlng, garage, and other new buildings) 
0 0 D Photographs of exist ng site area within view of proposed construction With context area 
0 0 D Scaled site plan showing property fine and existing site features like bulldlngs, sidewalks, driveways 
0 0 D Scaled site plan showing the property line and proposed construction 
0 0 D Scaled landscape plan 
0 D D Scaled elevation drawings showing existing building(s) and major site features 
0 D D Scaled elevation drawings showing proposed building(s) and major site features 
0 D □Wall sections 
0 D D Refer to details above for related roof, finishes, porches, doors, windows, foundation, electrical/mechanical 
0 D D Scaled elevation drawing (line drawing with minimal detail) showing the existing and proposed streetscape 
0 D D Scaled footprint diagram showing proposed building footprint(s) and surrounding existing building footprints
0 D D Written summary describing existing and proposed conditions and project's consistency with zoning code 

Tier 01 Review Tier 2 Review PRINT 

□ □ 

Project Address: _____________________________ _ 

Reviewed for completion by: _____________ _ Date: 

September 2021 



This is an application only - if approved, permit will be mailed to applicant. 

CITY OF NEW CASTLE 
Building Department 
220 Defaware Street 

PERMIT# ____ _ 
APPLICATION FOR 

PLAN EXAMINATION AND 
BUILDING PERMIT 

New Castle, DE 19720 • 302-322-9801 • Fax 302-322-9814 REQUEST FOR HISTORIC 

REVIEW CERTIFICATE 

IMPORTANT - Applicant to complete all Items In sections: I, II, Ill IV, and V.

I. AT (LOCATION) 
315 Harmony St. Zoning 1-1 R 

District ___
(NO.) (STREET) LOCATION 

OF BETWEEN Corner of Harmony St. "ND Corner of E. 4th St.

BUILDING (CROSS STREET) {CROSS STREET)
LOT 

SUBDIVISION LOT BLOCK SIZE 

II. TYPE AND COST OF BUILDING - All applicants complete Parts A - D

A. TYPE OF IMPROVEMENT D. PROPOSED USE - For "Wrecking" most recent use Nonresidential 
1 0 New building Residential 18 0 Amusement, recreational 
2 0 Addition /If residential, enter number of 12 0 One family 19 0 Church, other religious 

new housing units added, if any, in Part D, 13) 
13 D Two or more family - Enter 20 D lndua'1al 3 D Alteration (See 2 above) number of units _____ 21 0 Parking garage 4 12] Repair, replacement (Explain in Sec. IV) 14 D Transient hotel, motel, 22 0 Service station, repair garage 5 □ Wrecking /If multifamily residential, enter or dormitory - Enter

23 0 Hospital, institutional number of units in building in Part D, 13) number of units _____ 

6 0 Moving (relocation) 15 0Garage , 24 0 Office, bank, professional 

7 0 Foundation only 16 0 Carport 25 0 Other - Specify

8 0 Fence, sign --- 17 00ther - Specify
8. OWNERSHIP

9a 0 Private (individual, corporation,
nonprofit institution, etc.) 

9b O Public (Federal, State, or local government)

C. COST 

10 Cost of improvement. ... ...••...••.• 
To be installed but not included 
in the above cost 
a Electrical ..... ..............•••. 

b. Plumbing ....•................. 

c. Heating, air conditioning ........... 

d. Other jelevator, etc.) ...•• -. ...•.... 
11 TOTAL COST OF IMPAOVEMEi(rr 

(Omit cents) 

$f�1ZtJD 

$ Fl; ?,,OD

Nonresiden1ial - Describe In cletal proposed UN of buildings, e.g., food prOiCeSSing 
plant, machine shop, laundry building at hospital, elementary school, secondary schOO!. 
college, parochial school, parking garage for department store, rental office building, 
office building at industrial plant If use of existing building is being changed, enter 
proposed use. 

.. 

Ill. SELECTED CHARACTERISTICS OF BUILDING - f;' ;;;'. =f//1'1,,u,ptJMs. comp/fire Pans E - J; lex wtecl<Jr>g, COf11{)1ete. oriy PIIII H; 

E. M.NCFAL TYPE OF FRAMING G. TYPE OF MECHANICAL H. DIMENSIONS
3 

30 0 Masonry jwall bearing) 44. Number of stories .....••...••. 

31 0 Wood frame
Will there be be central air conditioning? 45. • Totalsquawefeetofftoorarea,all
4ol3:ves 410No Appx. 1,775 s.f. 

32 D Structural steel floors, based on exterior dimensions 

33 0 Reinforced concrete 46. Total land area, sq. ft. . .•......• 

34 0 Other - Specify 
Will there be an elevator? 

I. NUMBER OF--
420Yes 43t?}No OFF-STREET PARKING SPACES

0 
- 47. Enclosed •........••........• 
F. PRINCIPAL TYPE OF HEATING FUEL

NOTEI 48. Outdoors ••..•....•..•...•..• 
35 0Gas TIii 111111111111 IHJICIIP PIIIIIIPII J. RESIDENTIAL BUILDINGS ONLY
3600il dllllllllllllll lllll llllll, ,_ plans, 4 

37 0 Electricity 1111c1nc1um, 1tc. 1N11r1 11111'11111 
49. Number of bedrooms ..........

38 D Coal wlll N 11111111 11P Ill llrllCIUPII Full ....... ..... 
39 0 Other - Specify CIIIIIII, Ntllllll, lie. 50. Number of 

bathrooms 1 
Partial . . . . . . . . ..

z 
0 

en
-I 
:D 
m 
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New 
Castle 
DELAWARE 

HISTORIC AREA COMMISSION REVIEW APPLICATION 

[{] CONSULTATION □ HISTORIC REVIEW CERTIFICATE 

I Fee 

$50.00 

I Paid On 

Once a hearing date has been set and a legal notice has been published or posted, 
the applicant must be prepared to present the request at the scheduled hearing date 

1. NAME OF APPLICANT_M_a_t_t _A_le_x_a _n _d _e _r __________________ _
Business (if applicable) New Castle Library Friends

Address 424 De lawa re Street 

City New Castle State DE Zip Code_1 _9 _7_20 ______ _ 

Daytime telephone                                       Other phone/email 

The above contact information will be used for correspondence. Please ensure this information is accurate. 

2. NAME OF PROPERTY OWNER Trustees of the New Castle Common

Business (if applicable) __________________________ _ 
Address
City New Castle State_D_E _____ Zip Code_1_9_7_2_0 ______ _ 
Daytime telephone (required)  Other phone ___________ _ 

3. PROJECT STREET ADDRESS _4_2_4 D=e la _w_a_r_e _S_t_re_e_t _____________ _
4.

LEGAL DESCRIPTION: 
=

Lot..D.Block0_Subdivision 
=- 

New Castle Parcel 
 

5. EXISTING USE Pu b lic Library PROPOSED USE _N_o _C_ha_ n-'g"--e ______ _
6. PROPOSED PROJECT WORK

A. DEMOLITION 0 YES @ NO

B. REHABILITATION (check repair or replace and provide a description on the line provided) 
REPAIR � 

□ □ Roof

□ □ Roof structures (dormers, chimneys, etc.) 

□ □ Exterior finishes (stucco, masonry, siding)

□ □ Porch/Deck/Balcony

□ □ Awning/Canopy

□ □ Exterior Doors

□ □ Windows

□ □ Shutters

□ □ Foundation (including infill)

□ □ Exterior lighting & other appurtenances

□ □ Existing fences, walls & gates

□ □ Existing parking, walkways & other site features

September 2021 



C. NEW CONSTRUCTION (check and specify all work items that apply)

□ 
□ 
□ 
□ 
[Z] 
□ 
□ 
□ 
□ 
□ 
□ 

New building ________________________ _ 

New addition ________________________ _ 

New roof structures (dormers, chimneys, etc.) ______________ _ 

New porch/deck/balcony ____________________ _ 

New awning/canopy patio cover shade (details below)

New entrances _______________________ _ 

New window opening/sashes __________________ _ 

New exterior lightin_,_ _____________________ _ 

New fence/wall/gate _____________________ _

New parking/walkways/other site features·--------------'-'---

Exterior utility service/mechanical equipment ____________ _ 

D. STREETSCAPE (check and specify all work items that apply)

D Streetlights 

D Furniture & equipment (benches, bollards, utilities equipment, charging stations, etc) 

D Curbs and sidewalks 

7. OVERALL PROJECT DESCRIPTION I attach additional n"nes If necessarvl

The Library Friends are seeking to add a canopy-style shade to provide comfort for users of the garden 
gathering area installed in 2025. We would like to install is a "Single Post Pyramid Cantilever Shade 
Structure" from WillyGoat (https://willygoat.com/), which would provide a 14' x 14' shade over the patio. 

While the shade would be removable, and the plan is to use it during hot months only, the cantilevered 
pole onto which it gets mounted would be a permanent installation. We'd use dark, unobtrusive colors like 
forest green for both the shade and the pole. We are also open to recommendation on the details. 

NCLF has investigated alternate shade structures, such as wooden pergolas, that are more clearly 
permitted within the Historic District. In addition to having larger footprints that would reduce the space's 
versatility for use by the library, these are vastly more costly and require more maintenance. 

I am requesting a Consultation to discuss whether our proposal can be made to work. Please see, 
included with this application: a photo of the space as it is now; images of the Cantilevered Shade product, 
as well as available colors; and a site plan mock-up indicating where the concrete footing and pole would be. 

8. AGREEMENT

If the applicant is different than the property owner, the application must be signed by both parties.

I have examined this application, its requirements and to my knowledge and belief, is a true, correct, and
complete application. In filling out this application, I understand that it becomes part of the Public Record of
the City of New Castle and hereby certify that all information contained herein is accurate to the best of my
knowledge.

I further understand that if this application is for a Consultation, preapplication consultations resulting in a
recommendation for conceptual approval by HAG are advisory in nature and shall inure no rights in the
applicant. No project work may be taken based solely upon a recommendation following consultation with
HAG. I must still obtain an approved Historic Review Certificate before project work can begin.

I also understand that further development approvals, reviews, and a building permit may also be required
prior to starting project work and will consult with the City Building Official for specific project requirements.

PRINT APPLICANTS NAME Matthew Alexander

SIGNATURE OF APPLICANT _________________ _ DATE ______ _

PRINT owNER's NAME Trustees of the New Castle Common

SIGNATURE OF OWNER. __________________ _ DATE ______ _

September 2021 



r---------------------------------------------------

Application Sufficiency Review 

APPLICANT COMPLETENESS REVIEW CHECKLIST & ACKNOWLEDGMENT 

All work performed in a Historic District, Residence or Commercial, requires prior approval of the Historic Area 
Commission (HAC) and the issuance of a Historic Review Certificate pursuant to Section 230-45 of the 
Zoning Code. 

Applicants for work to be done in Historic Zoning Districts must submit applications to the Historic Area 
Commission and obtain the required certificate in addition to obtaining a building permit. 

All proposed work items shall be reviewed for consistency and compliance with the most recent edition of the 
"City of New Castle Historic Area Commission Guidelines and Standards" and its Supplements. Copies of this 
document are available the website at https://newcastlecity.delaware.gov/historic-area-commission/ 

Relevant information necessary for the issuance of a HAC Review Certificate include, but are not be limited 
to, the below items depending on the scope and scale of the project and as referenced in the "Plan 
Requirements" section in the Historic Area Commission Guidelines and Standards. The minimum application 
requirements for each scope of work are indicated below. Discuss the project with City Staff if the project is 
unique and needs to be addressed in a different manner. Applications must be sufficiently complete at the 
time of submittal for inclusion on the agenda of the HAC meeting. 

,-----.Complete applications must be submitted up to 15 days before the meeting to be included on the agenda.

: MSA : INITIAL CONFIRMING YOU HAVE READ AND UNDERSTAND THE ABOVE STATEMENTS
I I - - - - - - *The below is a list of requirements based upon the scope of work. To be completed by planning staff' 

ROOFS AND ROOFING (sheathing, framing, chimneys, dormers, cupola, parapet, cornice, eave, bracket, drainage system, etc.) 
Qli � !:!LA 
D D □Photographs of existing roof and affected features 
D D □Brochure or sample of proposed roof surface including applicable colors, patterns. material, texture
D D □Documentation of jusllficatton for changing roof and/or roof feature and the el<tent ef the-affected area. Permanent 

removal of major historic architectural features requires partial demolition application. 
D D □Scaled drawing of existing and proposed conditions if roof or roof feature will change its shape, scale, size, profile, 

pattern (not necessary for roof sheathing changes only) 
EXTERIOR FINISHES (wood siding and decorative features, masonry surfaces and features, stucco) 
QlS � N/A 

D D D Photographs of existing surface or feature including close-up and full building perspective 
D D □Brochure or sample of proposed finish including applicable colors, patterns, material. texture, dimensions of reveals, 

mortar width/color as applicable 
D D ODocumentatfon of Justification for changing the siding, finish, or feature and the extent of the affected area 
D D □Scaled drawing of el(Jstrng and proposed conditions if full replacement material is proposed which will change the 

appearance of the building through its shape, scale, size, profile, pattern, and/or texture 

PORCHES, DECKS, BALCONIES (including loggias/colonnades, porch enclosures, associated decorative features) 

Q!S � � 
D D □ Ph0tographs or e)(lstir;ig porah/<1,eck/b"alcony or location of pr9posed po,ch/deek/bali;dny 
D D □Scaled site plan stwwlng the bJJlldlng and exjstlng or proposed porch/deck/b111cony and property lines 1f applicable 
D D □Scaled elevatlon(s) showfng tJ:le,bulldlng and existing or proposed porch/deck/balcony 
D D □Scaled detail of: existing or proposed porch/deck/baloony sh0wlng material, construction detall, finish detalls 
D D □Decumentallon of Justification ror cttanglng, the existing porch/deck/balcoriy and the extent oftfle affected area. 

AWNING/CANOPY 
Qli � � 

Permanent removal of major historic architectural features requires partial demolition application. 

D D D Photographs of existing awning/canopy or location of proposed awning/canopy 
D D □Scaled site plan showing the building and existing or proposed awning/canopy location and property lines if applicable 
D D □Scaled elevalion(s) showing the building fa�de a:r,d e)(istlng or pro_pesed awning/canopy. A 'typical' elevation can be 

used if all awning/canopies are exactly the same and have the same impact to the facade 
D D □Scaled detail of existing or proposed awning/canopy showing shape, placement, color, and construction details to 

include supporting structure, framing, hardware, and anchors/attachment details 
D D □Documentation of justification for changing the existing awning/canopy and the extent of the affected area 

EXTERIOR DOORS (door openings, doors, screen doors, trim and details such as transoms, sidelights, hoods, hardware) 

� NBli !:!IA 
D D □Photographs of existing door(s) or location of proposed new door opening(s) 
D D □Scaled elevation(s) showing the building fac,ade and existing or proposed door (not necessary for just replacement door

in existing door opening) 
D D □For new openings, a scaled wall section 
D D □Brochure, sample. or scaled drawing of proposed door(s) including material, all dimensions, finish, glazing, and 

hardware 
D D □Documentation of justification for changing the existing door(s) and the extent of the affected area. 

L 
September 2021 

---------------------------------------------------



CONTINUED 

*The below is a l ist of requirements based upon the scope of work. (Tobe completed by planning staff)* 

WINDOWS (windows, shutters, and other associated features) 
Q!S !:i.w! � 

D D D Photographs of affected window(s) or location(s) of proposed new window opening(s)For new openings, a 
D D D scaled wall section with proposed window 
D D D Brochure or sample showing the material, window type, all dimensions and profiles, finish, glazing, and hardware 
D D D Scaled elevation of existing and proposed window; a "typical" elevation can be used if multiple windows are affected as 

long as the existing and proposed conditions are identical at each location 
D D D For replacing historic windows: a window evaluation including locations, condition of paint, condition of frame and 

sill.condition of sash (rails, stiles, muntins), glazing problems, hardware type and condition, overall condition 
assessment by qualified professional. 

FOUNDATION (replacement, infill, alteration including elevation) 
Q!S Need � 

D D D Photographs of affected foundation in detail and in context of whole building and adjacent buildings 
D D D Scaled site plan showing building footprint and extent of existing and proposed foundation wall/piers/slab or infill 
D D D Material sample, scaled detail drawing, and/or brochure showing the proposed material(s), colors, finish, pattern, and 

construction details 
D D D Documentation of justification for changing the existing foundation and the extent of the affected area. Permanent 

removal of major historic architectural features requires partial demolition application. 
EXTERIOR ELECTRICAL/MECHANICAL (light fixtures, vents, utilities, 1-NAC units, pool systems, vending) 
� � � [J D D Photographs of existing details and context of affected site area within view of the proposed project 
D D D Brochure, sample, or scaled drawing showing the materials, light intensity, hardware, colors/finish 
D D D For new equipment, scaled drawing showing proposed project with context site and/or building 

FENCES/WALLS/GATES 
D D D Ph9\ographs of exlstfng site area of proposed fencelwall/gate and detail pfloto of any ex_isUng fence/wall/gate 
D D □Sealed slte plan showing the property line, building footprints, sidewalks, driveways and other ma jar site features and

proposed fence/wall (smaller projects may not require a scaled site plan like short extensions of existing 
fences/walls,) 

D D D Drawing otproposed fence/wall/gate showing material, finish, height, spacing distance, shapes, patterns, hardware, 
construction section 

PARKING, LANDSCAPE OR OTHER SITE FEATURE (pfant materials, sidewalk, driveway, fountain, pool, ramp, trellis, well) 
D D D Photographs of existing slte·area within view of proposed feature and detail photo of any existing clff!!Cted features 
D D D Scaled site plan showing the property line, building footprints, sidewalks, driveways and other major site features and 

proposed feature_ (smaller projects may not require a scaled slte,plan if limited to a small area) 
D D O Details of proposed features including materlal, finish, height, spacing, shapes, pattems, hardware; construction 

detalls such as a section drawing 
D D D Plant material list with identifi�on, quantity, size at planting and maturity, spacing 

NEW CONSTRUC'FION (accessor;y structure/outbuilding, garage, and other r:1ew bulldlngs) 
D D D Pl:!ot�raphs of existing site area within view of proposed Bonstruclion with context area 
D D O Scaled site plan showing property line and existing site features like buildings, sidewalks, driveways 
D D O Scaled site plan showing the property line and proposed construction 
D D O Scaled landscape plan 
D D D Scaled elevation drawings showing existing building(s) and major site features 
D D O Scaled elevation drawings showing proposed building(s) and major site features 
D B Dwan sections 
D D Refer to details above for related roof, finishes, porches, doors, windows, foundation, electrical/mechanical 
D D O Scaled elevation drawing (line drawing with minimal detail) showing the existing and proposed streetscape 
0 D O Scaled footprint diagram showing proposed building footprint(s) and surrounding existing building footprints 
D D O Written summary describing existing and proposed conditions and project's consistency with zoning code 

rTier 01 Review rTier 2 Review PRINT 

□ □ 

Project Address: ______________________________ _

Reviewed for completion by: _____________ _ Date: 

September 2021 



MADE IN USA 

Single Post Pyramid Cantilever Shade Structure 

SHADE STRUCTURES SKU: 1POSTPYRCANTl*14x14-1 OE SHIPS IN: 12 TO 14 WEEKS 

Single Post Pyramid cantilever shade structuI·e structure. Shade fabric blocks up to 90% harmful UV rays protect kids and play 
equipment. Ideal for covering sandboxes, playgrounds, picnic tables, and patios. This product is the shade only -- park equipment 
from picture is not included. 
We offer a wide variety of color options for your posts and shade fabrics, so you can generally match your school or local favorite 
color scheme! 
WillyGoat offers installation across the lower 48 United States' Depending upon the area where you are installing this shade, you 
will choose between in-ground, surface, or recessed plate mounting option. lnground is the most common option, and surface 
mount and recessed plate options require anchor bolts and plates at an additional cost. Be warned, these steel shade structures 
will last you a long time, so pouring footers and setting in concrete can be a sizable but important job. Request a quote today and 
let us help you get started I 
Sealed and unsealed drawings of the shade are also available, just select the option below when adding to a cart or quote. Please 
read more about footing, installation, and drawings in the installation tab below. 
For all projects that require permits and/or sealed engineered drawings, the customer must provide their local building codes for 
the manufacturer's review. 
All shade structures, custom or standard sizes, are made to order and cannot be returned. The standard shade fabrics are
not compliant with the California DSA requirements. For more information about shade structures, please check out our Resource 
Center and FAQ page. 
Do you experience snowy or windy weather in your area frequently? Do you need to easily and quickly remove your fabric due to 
weather in your area? Most shades come with a quick-release option that allows for simple removal of the shade fabric. If it's 
available for this shade, you'll find it below. 
This product is for the shade only, no other park equipment from the pictures are included. 

Length: 14 Feet 

[ 14 Feet 

Width: 14 Feet 

14 Feet 

Entry Height: 10 Feet 

10 Feet 

Shipping to California? @ No 
Oves 

Post Color 
Select Post Color 

Shade Color I Select Shade Color 

Mounting Options @ In Ground Mount (+O) 
0 Recessed Mount Anchor Bolts & Plates +$620 

Fabric Option O Quick Release +$1490 

Coastal Primer O Add Coastal Primer 

Plans @ Unsealed Engineered Drawings +$250 
0 Sealed Digital Engineered Drawings +$875 
0 Sealed Physical Engineered Drawings +$1140 

V 

V 

V 



Price: $7,700.00 
Shipping calculated at checkout 

Quantity: 

More payment options 

Google Reviews 

4.7 ****

436 reviews on Google 

Shara Berghuis Jun 04, 2026 

+ Add to Quote 

Add to Cart 

i3uv with 

View All 

G *****

• We have made several orders, From a park bench to musical equipment For our library. It's great service, timely 

delivery and I will continue to place orders for wonderful equipment! 

Features 

FEATURES 

Shadesure high-density polyethylene shade cloth which will provide hail protection approximately 80% shade and 90% UV 
protection (see color swatch for exact numbers) 

90 mph wind load 

5 PSF snow load 

If Fabric Option above denotes "Quick Release" option, this feature allows quick removal of the fabric shade in case of expected 
high wind or heavy snowfall. 

MATERIALS 

Steel powder coated posts 

Shadesure high-density polyethylene shade cloth (see color swatch for UV and Shade factors) 

Standard shade fabric is not DSA compliant for permitting needs in California 

<;t;iinlP,, ,tPPI hnlt, ;inrl n11t, rP,i,t r11,t in ;inv r lim;itp 

View Less 

CERTIFICATIONS & STANDARDS 

0 ASTM E84 

[E!j CPSC-CH-E-1002-08 

i.{ffe NFPA 701 Test Method 1 & 2 

1:,,. UL 2218 Class IV 

Specifications 



Equipment Weight 

Installed Dimensions 

Length / Width 

Shade Height 

Made In USA 

0 Meets ASTM Standards 

0 Meets CPSC Standards 

0 NFPA 701 Test Method 1 & 2 

0 UL 2218 Class IV

SPECIFICATION DETAILS 

Steel powder coated posts 

1100 lb 

20' to 1 0' 
8' to 12' tall 

14 Feet/ 14 Feet/ 10 Feet 

13.07 ft at peak 

Shadesure high-density polyethylene shade cloth (see color swatch for UV and Shade factors) 

Standard shade fabric is not DSA compliant for permitting needs in California 

<;t;iinlP,, ,tPPI hnlt, ;inrl n11t, rP,i,t n ic;t in ;inv rlim;itp 

View More 

CUSTOMIZE 

Choose from a wide variety of color options through the dropdown menu 

Renderings available upon request for orders 

Give us a call if you have any questions about color configurations! 

Not finding the size you need? Covering a larger area? The shade size can also be customized, or combined and joined options are 

available, if you reach out to us. 

View More 

Resources & Manuals 

@ Product Flyer 

Footer Guide 

FOOTER OPTIONS, DEPENDING ON THE PRODUCT 

When it comes to shade structures, there are a few options for mounting. Which one you choose generally depends upon your 
installation area and surface/soil. 

Common Footer Types We Offer: 

lnground Mount is the most common system. With this footer, the pole is buried directly into the ground with rebar 

and concrete. It is commonly used for shades with an overhead structure (like hips and pyramids) because you can put 
it together and pour footers at the end. 

Recessed Plate Mounting is where the shade structure is mounted with plates onto a rebar and concrete footer that 

is buried, followed by an additional pour of concrete up to the surface. It is the ideal footer for heavy-duty posts or 
cantilever shades where bracing the upright post while concrete cures will be difficult. You can pour the buried footer 

before the shade structure arrives. Anchor bolts and plates are required for this footer type. 

Uncommon Footer Types We Can Quote Upon Request: 

Surface Mount is mounted and bolted directly to a solid drilled pier. This approach can also be used for very large existing concrete
pads, but the anchor bolts and plates that are required for existing slabs would be built to design by a local structural engineer to be 
provided by the customer. You can contact us if you'd like to start the conversation to attach a shade to an existing slab. 



Spread Footers are used when there is an issue with the depth or soil in the installation area. The shade posts is not a long as with 
other mounts and requires more concrete and labor to install. It isn't very common, but you can contact us for a quote if needed. 

Shade Height Calculator 

tsi:Imai:e overaII neIgm or me snaae ai: 11: s peaK. 

Width 

14 

Warranty 

Warranty can be viewed here. 

Entry Height 

10 

13.07 FEET AT PEAK 

Our shade fabric is Rachel-knitted (with a lockstitch in two directions) for strength, and the panels are sewn together using a GORE® 
TENARA® expanded PTFE thread, giving the fabric its strength and long-term durability. Our fabrics carry a 10-year limited 
manufacturer's warranty from the date of installation against failure from significant fading, deterioration, breakdown, mildew, 
outdoor heat, cold, or discoloration; this excludes Red and Coolbrella fabrics, which carry a 3-year limited warranty. The life 
expectancy of our HOPE fabrics is up to 12 years, assuming they are properly maintained. 

Shipping 

LEAD TIMES 

Please check the "Ships In" lead time above for this particular product -- many of our commercial play equipment items are made 
to order 

Once the item has shipped, you will receive a tracking number and important instructions for unloading 

Ship dates are a best estimate and not guaranteed 

Shipments can take up to 10 days in transit 

Products that are ordered from the same manufacturer will ship according to the longest lead time for those products. If a quick 
ship product is required to ship sooner, please let us know, though you may be required to pay extra for separate shipments. 

RECEIVING 

Every order with complex shipping requirements receives shipping instructions. 

Unless a loading dock is readily available, this equipment ships via curbside delivery. 

Commercial play systems generally benefit from having a forklift for unloading, which is typical in the industry. 

There are many instances where the crates and pallets can be pulled apart by hand and unloaded as well, but a forklift is generally 
the quickest way to unload the product and is what trucking companies recommend to avoid possible detention charges (unloading 
that takes more than 3 hours) 

Please see our FAQ and Shipping Pol cy for more information. 
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New 
HISTORIC AREA COMMISSION REVIEW APPLICATION 

Castle 
□ CONSULTATION (l] HISTORIC REVIEW CERTIFICATE

DELAWARE I Paid On 

Once a hearing date has been set and a legal notice has been published or posted, 
the applicant must be prepared to present the request at the scheduled hearing date 

1. NAME OF APPLICANT_J_o_sh_u_a_B_o _le_ s ____________________ _
Business (if applicable) Nat ional Park Service

Address 10 Market St

State DE Zip Code_1 _9_7 _2 _0 ______ _City 
Daytime telephone  Other phone/email ____________ _ 
The above contact information will be used for correspondence. Please ensure this information is accurate. 

2. NAME OF PROPERTY OWNER _N_a_t _io_n _a_l _P _a_rk_S _e _rv_ic_e _____________ _

Zip Code._1 _9_7_2_0 ______ _ 

Business (if applicable) Nat ional Park Service 

Address 10 Market St 

City New Castle State DE 

Daytime telephone (required)  Other phone __________ _ 

3. PROJECT STREET ADDRESS 10 Market St. New Castle, DE 19720
4. LEGAL DESCRIPTION: LotLlBlockO_Subdivision. _______ Parcel. _______ _
5. EXISTING USE V i sitor Cen ter PROPOSED USE _V_i s_ i _to_ r_C_e_n_te_ r ______ _
6. PROPOSED PROJECT WORK

A. DEMOLITION 0 YES @ NO

B. REHABILITATION (check repair or replace and provide a description on the line provided) 
REPAIR REPLACE 

□ �
□ □ 
□ □ 

□ □ 
□ □ 

□ □ 
□ □ 

□ □ 
□ □ 

□ □ 
□ □ 
□ □ 

September 2021 

Roof Standi ng Seam Metal Roof 

Roof structures (dormers, chimneys, etc.)

Exterior finishes (stucco, masonry, siding)

Porch/Deck/Balcony 
Awning/Canopy 
Exterior Do0rs 
Windows 
Shutters 
Foundation (including lnrill)

Exterior lighting & other appurtenances 
Existing fences, walls & gates 
Existing parking, walkways & other site features 



C. NEW CONSTRUCTION (check and specify all work items that apply)

□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 

New building. _________________________ _ 

New addition _________________________ _ 
New roof structures (dormers, chimneys, etc.) ______________ _ 

New porch/deck/balcony ____________________ _ 
New awning/canopy ______________________ _ 

New entrances ________________________ _ 
New window opening/sashes ___________________ _ 

New exterior lighting ______________________ _ 

New fence/wall/gate _____________________ _ 
New parking/walkways/other site features ______________ _ 
Exterior utility service/mechanical equipment _____________ _ 

D. STREETSCAPE (check and specify all work items that apply)
D Streetlights 

D Furniture & equipment (benches, bollards, utilities equipment, charging stations, etc) 

D Curbs and sidewalks 

7. OVERALL PROJECT DESCRIPTION rauach additional nanes if necessarvl
Enter Description here: We want to do an in-kind replacement the standing seam metal roof of the Sheriffs 
House. The replacement will be Galvalume Steel. Slate, which closely matches the existing roof, will be the 
color choice. Existing roofing is leaking and has exceeded its life performance. 

8. AGREEMENT
If the applicant is different than the property owner, the application must be signed by both parties.
I have examined this application, its requirements and to my knowledge and belief, is a true, correct, and
complete application. In filling out this application, I understand that it becomes part of the Public Record of
the City of New Castle and hereby certify that all information contained herein is accurate to the best of my
knowledge.

I further understand that if this application is for a Consultation, preapplication consultations resulting in a
recommendation for conceptual approval by HAG are advisory in nature and shall inure no rights in the
applicant. No project work may be taken based solely upon a recommendation following consultation with
HAG. I must still obtain an approved Historic Review Certificate before project work can begin.

I also understand that further development approvals, reviews, and a building permit may also be required
prior to starting project work and will consult with the City Building Official for specific project requirements.

PRINT APPLICANT'S NAME Joshua Boles
-------------------------------

SIGNATURE OF APPLICANT JOSHUA BOLES ����'.:�;�s.;:;'�obi;�;�t,!���s 

PRINT OWNER'S NAME Joshua Boles - NPS Superintendnet

JOSHUA BOLES 
Digitally,lgn,db\fJOSHUABDLES 

SIGNATURE OF OWNER. __________ oa_te_: 2o_i6_JJ_s,a_o_09:_.4t_:4_t -o_4'_oo_· ___ _ 

September 2021 

DATE __ _ ___ _ 

DATE ______ _ 



r-----�---------------------------------------------

Application Sufficiency Review 

APPLICANT COMPLETENESS REVIEW CHECKLIST & ACKNOWLEDGMENT 

All work performed in a Historic District, Residence or Commercial, requires prior approval of the Historic Area 
Commission (HAC) and the issuance of a Historic Review Certificate pursuant to Section 230-45 of the 
Zoning Code. 

Applicants for work to be done in Historic Zoning Districts must submit applications to the Historic Area 
Commission and obtain the required certificate in addition to obtaining a building permit. 

All proposed work items shall be reviewed for consistency and compliance with the most recent edition of the 
"City of New Castle Historic Area Commission Guidelines and Standards" and its Supplements. Copies of this 
document are available the website at https://newcastlecity.delaware.gov/historic-area-commission/ 

Relevant information necessary for the issuance of a HAC Review Certificate include, but are not be limited 
to, the below items depending on the scope and scale of the project and as referenced in the "Plan 
Requirements" section in the Historic Area Commission Guidelines and Standards. The minimum application 
requirements for each scope of work are indicated below. Discuss the project with City Staff if the project is 
unique and needs to be addressed in a different manner. Applications must be sufficiently complete at the 
time of submittal for inclusion on the agenda of the HAC meeting. 

, _____ 1Complete appli<i:ations must be submitted up to 15 days before the meeting to be included on the agenda.

:JB : INITIAL CONFIRMING YOU HAVE READ AND UNDERSTAND THE ABOVE STATEMENTS 
L ____ .,! •The below is a list of requirements based upon the scope of work. To be completed by planning staff" 

ROOFS AND ROOFING (sheathing, framing, chimneys, dormers, cupola, parapet, cornice, eave, bracket, drainage system, etc.) 
QlS t:!wl .t,lle, 

D D □Photographs of existing roof and affected features 
D D □Brochure or sample of proposed roof surface including applicable colors, patterns, material, texture
D D D Documentation of justification for changing roof and/or roof feature and the extent of the affected area. Permanent 

removal of major historic architectural features requires partial demolition application. 
□ D □Scaled drawing of existing and proposed conditions if roof or roof feature will change its shape, scale, size, profile,

pattern (not necessary for roof sheathing changes only) 
EXTERIOR FINISHES (wood siding and decorative features, masonry surfaces and features, stucco) 
OK 

□ 
□ 

□ 
□ 

� N/A 

D □Photographs of existing surface or feature including close-up and full building perspective 
D □Brochure or sample of proposed finish including applicable colors, patterns, material, texture, dimensions of reveals, 

mortar width/color as applicable 
D D Documentation of Justification for changing the siding, finish, or featore and the elitent of the affected area 
D □Scaled drawlr:ig of eXlstlng-and propo_� c_J:jndltions if full replacement m.ilerial is preposed which will change the

appearance of the building through ils shape, scale, size, profile, pattern, and/or texture 

PORCHES, DECKS, BALCONIES (including loggias/colonnades, porch enclosures, associated decorative features) 
QlS � !:!IA 

D D □Photographs of existing porch/deck/balcony or location of proposed porch/deck/balcony 
D D □Scaled s!le pran showl�g ttfe building and existing or proposed porchldeck/b�(<;�.(IY ,am;! proP13rty lines if applicable 
D D □Scaled elevalion(s,) st:io�ng.lhE! bulldlng and existing orpropo� poreh/cfeci</balcony
D D □Scaled detail of e.idslin9"0r proposed porch/deck/balcony showing material, censtructlon detail, finish details
D D □Documentation of justification for changing the existing porch/deck/balcony and the extent of the affected area. 

AWNING/CANOPY 
QlS Nwl !:!IA 

PeITTianent removal of major historic architectural features requires partial demolition application. 

D D □Photographs of existing awning/canopy or location of proposed awning/canopy
D D □Scaled site plan showing the building and exlsUng or proposed awning/canopy location and property lines if applicable 
D D □Scaled elevation(s) showing the building fa�e and exfsting er proP<)sed awning/canopy. A 'typical' elevation can be

used if all awning/canopies are exactly the same and have the same impact to the facade 
D D □Scaled detail of eXlsting or proposed awning/canopy showing shape, placement, color, and construction details to

include supporting structure, framing, hardware, and anchors/attachment details 
D D D Documentation of justification for changing the existing awning/canopy and the extent of the affected area 

EXTERIOR DOORS (door openings, doors, screen doors, trim and details such as transoms, sidelights, hoods, hardware) 
QlS � !:!IA 

D D □Photographs of existing door(s) or location of proposed new door opening(s)
D D □Scaled elevation(s) showing the building fa,;ade and existing or proposed door (not necessary for just replacement door

in existing door opening) 
D D □For new openings, a scaled wall section 
D D □Brochure, sample, or scaled drawing of proposed door(s) including material, all dimensions, finish, glazing, and 

hardware 
D D D Documentation of justification for changing the existing door( s) and the extent of the affected area. 

L 
September 2021 

---------------------------------------------------



CONTINUED 
*The below is a l ist of requirements based upon the scope of work. (To be completed by planning staff)* 

WINDOWS (windows, shutters, and other associated features) 
OK Mw N/A 

D D D Photographs of affected window(s) or location(s) of proposed new window opening(s)For new openings, a 
D D D scaled wall section with proposed window 
D D D Brochure or sample showing the material, window type, all dimensions and profiles, finish, glazing, and hardware 
D D D Scaled elevation of existing and proposed window; a "typical" elevation can be used if multiple windows are affected as 

long as the existing and proposed conditions are identical at each location 
0 D D For replacing historic windows: a window evaluation including locations, condition of paint, condition of frame and 

sill,condition of sash (rails, stiles, muntins), glazing problems, hardware type and condition, overall condition 
assessment by qualified professional. 

FOUNDATION (replacement, infill, alteration including elevation) 
OK Need NIA 

□ 
□ 
□ 

□ 
□ 
□ 

D Photographs of affected foundation in detail and in context of whole building and adjacent buildings 
D Scaled site plan showing building footprint and extent of existing and proposed foundation wall/piers/slab or infill 
D Material sample, scaled detail drawing, and/or brochure showing the proposed material(s), colors, finish, pattern, and 

construction details 
□ D D Documentation of justification for changing the existing foundation and the extent of the affected area. Pennanent 

removal of major historic architectural features requires partial demolition application. 
EXTERIOR ELECTRICAIJMECHANICAL (light fixtures, vents, ualities, HVAC units, pool systems, vending) 
Q!S !::!ml .!l!IA 

D D D Photographs of existing details and context of affected site area within view of the proposed project 
D D D Brochure, sample, or scaled drawing showing the materials, light intensity, hardware, colors/finish 
D D D For new equipment, scaled drawing showing proposed project with context site and/or building 

FENCES/WALLS/GATES 
0 D D Photographs of existing site area of proposed fence/wall/gate and detail photo of any existing fence/wall/gate 
0 D □Scaled site plan showing the property line, building footprints, sidewalks, driveways and other major site features and

proposed fence/wall (smaller projects may not require a scaled site plan like short extensions of existing 
f�nces/Walls) 

D D D Dra'f,'fng ofpi;oposed fence/wall/gate showing material, finish, height, spacing distance, shapes, patterns, hardware, 
construction section 

PARKING, LAN�SOAPE OR OTHER SITE FEATURE (plant materials, sidewalk, driveway, fountain, pool, ramp, trellis, well) 
0 D D Photagraphs of exlsllng site area within view of proposed feature and detall photo of any EV1isting.affecte-d features 
D D D Scaled site plan showing the property line, building footprints, sidewalks, driveways and other major site features and 

proposed feature (smaller projects may not require a scaled site plan if limited to a small area) 
D D D Details of proposed features including material, finish, height, spacing, shapes, patterns, hardware, construction 

detaTissuch as a sectlen drawing 
D D D Plant material list with Identification, quantity, size at planting and maturity, spacing 

NEW ceNSTRUC1ileN (a.ece.ssory structu�outbulldlng, gar.age, an(! otht:lr new bulldlngs) 
0 D D P�otQQraphs of,exlstlng:slle area within vlew,of proposed conslrue,tlon wflh context area 
D D D Scaled site,plaA showing property l!r:ie arnd exlstiQg site features like buRdiq_gs, -srdewalks, driveways 
D D D Scaled site plan showing the property line and proposed construction 
D D D Scaled landscape plan 
D D D Scaled elevation drawings showing existing building(s) and major site features 
0 D D Scaled elevation drawings showing proposed building(s) and major site features 
D D Dwan sections 
0 0 D Refer to details above for related roof, finishes, porches, doors, windows, foundation, electrical/mechanical 
0 0 D Scaled elevation drawing (line drawing with minimal detail) showing the existing and proposed streetscape 
0 0 D Scaled footprint diagram showing proposed building footprint(s) and surrounding existing building footprints 
0 D O Written summary describing existing and proposed conditions and project's consistency with zoning code 

rTier 01 Review rTier 2 Review PRINT 

□ □ 

Project Address: ______________________________ _ 

Reviewed for completion by: _____________ _ Date: 

September 2021 


